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HR/JD/M&EINTERN
Monitoring and Evaluation Intern 

Contract: Internship
Reports to: Head of Programmes 
Hours: 20 hours per week 
Internship period: 10th July – 11th August 
Pay: £9.75per hour London Living Wage 

Location: Vauxhall, London 
Position Summary

FoodCycle is an award-winning national charity, delivering volunteer-powered community projects across the UK.  We build communities in our hubs by combining surplus food, volunteers and spare kitchen spaces to create tasty and nutritious meals for people who may be at risk from food poverty and social isolation
Every year we conduct our annual Monitoring and Evaluation Survey. These surveys ask questions from our volunteers, project leaders and guests. These surveys are crucial in enabling us to ensure we are reaching our outcomes.
Roles & responsibilities:
· Transcribing qualitative data answers

· Grouping and Analyzing data 

· Creating visual representations of qualitative data 

· Collating and organizing all qualitative data from Guest, Volunteer and Hub Leader Surveys

Working with data scanning partners to ensure data is processed correctly. 

	
	Essential
	Desirable

	Proven Experience 
	· Conducting desk based research projects  

· Producing reports and analysis on surveys
	· Working with qualitative and quantitative data 

	Skills, knowledge, ability 
	· Microsoft Excel 
· Touch Typing Skills
	· Data analysis skills 
· Research skills 

	Personal Attributes 
	· Organised 

· Detail orientated 

· Ability to work to tight deadline
	

	Values
	· Understand and believes in the ethos of FoodCycle and the work we do.
	


Working at FoodCycle

Fun stuff: 

· We encourage all staff to visit our projects frequently to get cooking and chatting to the guests

· Our new office in Southbank House is near a nice little park which is great for picnics in the summer time

· We are a social bunch, and love a good pot-luck lunch for birthdays or new starters, or a drink down the pub
Applying for this role
What to send: A CV of no more than two sides, and a covering note/letter of no more than two sides explaining why you are suitable for the role.
Where to send it: sophie@foodcycle.org.uk
Deadline for your application: Monday 12th June 2017
Interview dates: Monday 19th June 
FoodCycle is a company limited by guarantee (number 7101349) and a registered charity in England and Wales (number 1134423).

